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POLI CE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief adm nistrative

officer in the police departnent, involving responsibility for
the protection of lives and property in the city through the
supervision of all |aw enforcenment functions. Wor k invol ves

insuring the efficient operation of the police departnent
t hrough controlling activities and managi ng the personnel and
equi pmrent of the departnment. The Police Chief sees that order
is maintained and that |aws and ordi nances are enforced, and
t akes neasures to prevent crinme and protect |lives and property.
Work al so invol ves the planning of activities and the training,
assi gnnment, supervision, and discipline of all departnment
per sonnel . The Chief consults with the Mayor in determ ning
pl ans and policies to be observed in the conduct of police
operations and, except for general adm nistrative direction,
wor ks i ndependently in directing police departnment functions.
Wbrk is nonitored by the city's Governing Authority through
di scussions with the Police Chief and through review of witten
activity reports.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of the police department, including al

enpl oyees, oper ati ons, and services of the departnent.
Det er m nes or gani zat i onal structure and depl oynment of
personnel. Reviews incom ng communi cations, maki ng assi gnnments

to staff and routing work to the appropriate person or
| ocation. Wites letters in answer to witten or oral requests
addressed to the police departnent or needed to handl e probl ens
of the police service.

| nvestigates conplaints against departnment personnel and
determ nes what action should be taken as a result of the

i nvestigation. Sees that all departnment personnel policies
conformto EEOC standards. Keeps pronotional eligibility lists
and recomrends pronotions, both tenporary and pernmanent, in
accordance with civil service law. Negotiates with police
officer's |labor unions, when required. I nvestigates all
accidents involving departnment equi pment or personnel ,

determ nes the cause, and makes policy or procedure changes to
avoi d future accidents.

Studi es new | aws, regulations, ordinances, and court rulings
relating to police departnment operations to determ ne i f changes
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in departnment policies and procedures are needed. Works wth
boards and agencies, such as retirement boards and police
officer training agencies, offering assistance on matters
affecting the careers of departnent enpl oyees or the work of the
departnment. Testifies before | egislative conmttees on proposed
| egi sl ation.

Manages the accounting for all noney and assets of the
departnment in order to maintain accurate fiscal records.
Gathers information for and prepares a departnmental operating
budget. Controls expenditure of departnent funds.

Determ nes what information should be included in departnment
records and in what form this information should be kept.
| nsures that accurate departnent records are naintained.
Conpil es and analyzes data and wites reports required to
docunment departnment operations.

Serves as official departnent representative at neetings of
commttees and civic groups. Makes speeches or conducts
denonstrations on crinme prevention or |aw enforcenment topics.
Acts as departnment representative to the news nedia, releasing
i nformati on and answeri ng questions concerning the work of the
depart nment.

Manages personnel assigned to the police departnent. Hol ds
nmeeti ngs with subordi nate personnel for the purpose of receiving
reports or dissemnating information. Assigns duty areas and
wor k schedul es, including approving | eave. Eval uates work
performance of subordinates. Provides on-the-job training and
assistance in technical areas of work. Counsels enployees who
are experiencing work probl ens, resol ves enpl oyee conpl ai nts and
gri evances, and mai ntains discipline.

Devel ops a training program for the department and sees that
such program is properly staffed and supplied with training
resources. Serves as an instructor.

Supervises the general care, mai nt enance, and use of
departnmental equi pnent, vehicles, and property.

Pl ans, organi zes, and directs all |aw enforcenent functions of
t he departnent, including patrol operations, traffic control,
crimnal investigation, special operations, and handling of
juvenil es.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents nust be net before
adni ssion to examn nation

Must neet all requirenents of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
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States, being a qualified elector of the State of Loui siana, and
passing a civil service exam nation for the position.

After offer of enploynment, but before beginning work in this
cl ass, must pass a nedi cal exan nation prepared and adm ni stered
by the Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must be currently POST certified.

Must have a bachel or's degree in business adm ni stration, public
adm nistration, or a related curriculumand at |east eight (8)
years of progressively responsi bl e experience in | aw enforcenent
positions, at least two (2) years of which nust have been in
positions which include admnistrative and supervisory
responsibilities OR nust have a bachelor's degree or an
associ ate degree in crimnal justice, police adm nistration, or
ot her | aw enforcement curriculumand at | east eight (8) years of
progressively responsible experience in |aw enforcenent
positions. Law enf orcement experience should include work in
positions which would provide background in patrol operations,
crimnal investigations, police training, and rel ated areas of
pol i ce departnent operations and nmanagenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east ten (10) years of progressively responsi bl e experience in
| aw enforcement positions, at |east four (4) years of which nust
have been in positions which include admnistrative and
supervisory responsibilities. Lawenforcement experience should
include work in positions which would provide background in
patrol operations, crimnal investigations, police training, and
rel ated areas of police departnment operations and nanagenent.
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